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North Dakota Tier 
II Instructions

Updated October 2017

Use this set of instructions if you have 
NEVERfiled a Tier II Report with the ND 

Department of Emergency Services



Start with Internet Explorer and type in http://www.nd.gov/des, you should be taken to the following site.  Scroll down the left side of the page 
under the NDDES Logo and click on the Haz-Chem Preparedness Response Logo.
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After clicking on the Haz-Chem Preparedness Response Logo, you should then be taken to the following screen.

http://www.nd.gov/des
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¢Ƙƛǎ ǇŀƎŜ ǎƘƻǳƭŘ ŎƻƳŜ ǳǇ ƻƴ ȅƻǳǊ ǎŎǊŜŜƴΦ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ά¢ƛŜǊ LL wŜǇƻǊǘƛƴƎ {ƻŦǘǿŀǊŜέ ŀƴŘ ŀƭǎƻ 
άb5 ¢ƛŜǊ LL LƴǎǘǊǳŎǘƛƻƴǎέΦ  bƻǿ ŎƭƛŎƪ ƻƴ ǘƘŜ ƎƻƭŘ ƭŜǘǘŜǊŜŘ ά¢ƛŜǊ LL wŜǇƻǊǘƛƴƎ {ƻŦǘǿŀǊŜέΦ

This box will be updated once the new instructions have been tested.
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If you do not have a North Dakota Login, then you MUST register and create your own Log In ID and Password.

If you have a North Dakota Log In ID and Password, type that in the appropriate block below.

North Dakota Log In

Password

Look at the next slide for registration information
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If you do not have a North Dakota Log In or Password, here is where that will be completed by you before you 
can go in and start working on your Tier II.



6

After you have registered your information, then type in your Log In ID along with your Password

After tying in your Log In ID and Password, 
ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά[ƻƎƛƴέΦ

This is also where you will log in if you already have 
a Log In ID and Password



7

!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ƻƴ ά[ƻƎ LƴέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇŀƎŜ ǎƘƻǳƭŘ ŀǇǇŜŀǊ ƻƴ ȅƻǳǊ ǎŎǊŜŜƴΦ  CǊƻƳ ƘŜǊŜ ȅƻǳ ǿƛƭƭ ǎǘŀǊǘ ǘƘŜ ǇǊƻŎŜǎǎ ŦƻǊ ŦƛƭƛƴƎyour Tier II 
Report(s).

¸ƻǳ ǿƛƭƭ ŦƛǊǎǘ ƘŀǾŜ ǘƻ ά/ǊŜŀǘŜ ŀ /ƻƳǇŀƴȅέΣ ǎƻ ŎƭƛŎƪ ƻƴ ά!ŘŘ /ƻƳǇŀƴȅέΦ



!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ά!ŘŘ ŀ /ƻƳǇŀƴȅέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇŀƎŜ ǎƘƻǳƭŘ ŀǇǇŜŀǊΦ
Follow the instructions below.

Enter the Company Name, address, city, state, zip code, email, etc. 
ŀƴŘ ŎƭƛŎƪ ƻƴ ά{ŀǾŜέΦ
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!ŦǘŜǊ ȅƻǳ ŀŘŘ ǘƘŜ ŎƻƳǇŀƴȅ ŀƴŘ ǎŀǾŜ ƛǘΣ ƛǘ ǎƘƻǳƭŘ ǎƘƻǿ ǳǇ ǳƴŘŜǊ ǘƘŜ άaŀƴŀƎŜ /ƻƳǇŀƴƛŜǎ ŀƴŘ CŀŎƛƭƛǘƛŜǎέ ǇŀƎŜΦ  LŦ ȅƻǳ ƘŀǾŜ ƳƻǊŜ than one 
ŦŀŎƛƭƛǘȅΣ ǎŎǊƻƭƭ ǘƻ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜ ǿƘŜǊŜ ȅƻǳ ǿƛƭƭ ŦƛƴŘ ǘƘŜ άbŜǿέ /ƻƳǇŀƴȅΣ ȅƻǳ Ƨǳǎǘ ŀŘŘŜŘΦ
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!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ŀŘŘŜŘ ȅƻǳǊ ά/ƻƳǇŀƴȅέ ȅƻǳ ǿƛƭƭ ƴƻǿ ƛƴǇǳǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ȅƻǳǊ ŦŀŎƛƭƛǘȅΦ  {ƻ ŎƭƛŎƪ ƻƴ ǘƘŜ ōƻȄ ǘƘŀǘ ǎŀȅǎ άŀdd ŦŀŎƛƭƛǘȅέΦ
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The next few slides will be where you add the information about your facility

LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ŦŀŎƛƭƛǘƛŜǎ ǘƘŜ ǎǘŀǘŜƳŜƴǘ ƛƴ ǘƘŜ άCŀŎƛƭƛǘƛŜǎέ ōƻȄ ǿƛƭƭ 
ŀǇǇŜŀǊΦ  LŦ ǘƘŜǊŜ ŀǊŜ ŦŀŎƛƭƛǘƛŜǎ ŀƭǊŜŀŘȅ ƛƴ ȅƻǳǊ άaŀƴŀƎŜ /ƻƳǇŀƴƛŜǎ ŀƴŘ 
CŀŎƛƭƛǘƛŜǎέ Σ ǘƘŀǘ ŦŀŎƛƭƛǘȅ ƴŀƳŜ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ŦŀŎƛƭƛǘƛŜǎ ōƻȄΦ  

9ƴǘŜǊ ǘƘŜ άCŀŎƛƭƛǘȅ bŀƳeέ

9ƴǘŜǊ ά[ŜƎŀƭ 5ŜǎŎǊƛǇǘƛƻƴέΦ ό9ȄŀƳǇƭŜΥ  ¢мпсb wфр² {мсΦ  bƻ ŎƻƳƳŀǎ ƻǊ ǇŜǊƛƻŘǎΦ  Lǘ 
MUST be in this format.  You should be able to obtain that by clicking on the 
following link. http:// www.earthpoint.us/TownshipsSearchByLatLon.aspx

9ƴǘŜǊ έtƘȅǎƛŎŀƭ !ŘŘǊŜǎǎέΦ  LŦ ȅƻǳ Řƻ ƴƻǘ ƘŀǾŜ ŀ άǇƘȅǎƛŎŀƭ ŀŘŘǊŜǎǎέΣ ǘȅǇŜ ƛƴ ǘƘŜ 
County name.

9ƴǘŜǊ ά/ƛǘȅέ

9ƴǘŜǊ /ƻǳƴǘȅΦ  /ƭƛŎƪ ƻƴ ǘƘŜ ά5ǊƻǇ 5ƻǿƴέ ƳŜƴǳ ŦƻǊ ŀ ƭƛǎǘ ƻŦ ŎƻǳƴǘƛŜǎΦ  {ŜƭŜŎǘ ǘƘŜ /ƻǳƴǘȅ 
that facility is in. 

/ƭƛŎƪ ƻƴ ά{ǘŀǘŜέ

9ƴǘŜǊ ǘƘŜ ά½ƛǇ /ƻŘŜέ ǘƘŀǘ ŦŀŎƛƭƛǘȅ ƛǎ ƛƴΦ

9ƴǘŜǊ ǘƘŜ άмл 5ƛƎƛǘ ǇƘƻƴŜ ƴǳƳōŜǊΦ  тлм-111-2345

9ƴǘŜǊ ǘƘŜ άCŀȄέ ƴǳƳōŜǊ ƛŦ ȅƻǳ ƘŀǾŜ ƻƴŜΦ

9ƴǘŜǊ ǘƘŜ ά9Ƴŀƛƭέ ŦƻǊ ǇŜǊǎƻƴ ǘƘŀǘ ŎƻƳǇƭŜǘŜǎ ǘƘŜ ¢ƛŜǊ LLΦ

Type in the number of people that are on duty on a regular work day.

/ƭƛŎƪ ƻƴ άaŀƴƴŜŘέ ƛŦ ǇŜƻǇƭŜ ŀǊŜ ŀǘ ǘƘŜ ŦŀŎƛƭƛǘȅ ŘǳǊƛƴƎ ŀ ǿƻǊƪ ŘŀȅΣ ƻǊ ŎƭƛŎƪ ƻƴ 
ά¦ƴƳŀƴƴŜŘέ ƛŦ ǘƘŜǊŜ ƛǎ ƴƻ ƻƴŜ ǘƘŜǊŜ ŘǳǊƛƴƎ ǘƘŜ ŘŀȅΦ

LŦ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ƛǎ ƴƻǘ ǎǳōƧŜŎǘ ǘƻ ά9ƳŜǊƎŜƴŎȅ tƭŀƴƴƛƴƎέ  ǘȅǇŜ ƛƴ άbκ!έ ƻǊ άbƻέΦ

LŦ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ƛǎ ƴƻǘ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ άwƛǎƪ aŀƴŀƎŜƳŜƴǘ tǊƻƎǊŀƳ όwatύΣ ǘȅǇŜ 
ƛƴ άbκ!έ ƻǊ άbƻέ

http://www.earthpoint.us/TownshipsSearchByLatLon.aspx
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/ƭƛŎƪ ƻƴ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ōƻȄ ƛŦ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ƛǎ ά{ǳōƧŜŎǘ ǘƻ 9ƳŜǊƎŜƴŎȅ tƭŀƴƴƛƴƎ ǳƴŘŜǊ {ŜŎǘƛƻƴ олн ƻŦ 9t/w!).  THIS 
MEANS DO YOU HAVE ANY EXTREMELY HAZARDOUS SUBSTANCES (EHS) STORED IN LYOUR FACILITY.

Click on the appropriate box if your facility is subject to Section 112(r) of the Risk Management Program (RMP), or 
if your facility is subject to the Chemical Accident Prevention Program under section 112® of the Clean Air Act 
(CAA) Risk Management Program (RMP).

/ƭƛŎƪ ƻƴ ŜƛǘƘŜǊ ά{Ŝǘ aŀǇ aŀǊƪŜǊ ±ƛŀ !ŘŘǊŜǎǎέ ƻǊ {Ŝǘ aŀǇ aŀǊƪŜǊ ±ƛŀ Latκ[ƻƴƎέΦ  ²Ƙŀǘ ǘƘƛǎ ŘƻŜǎΣ ƛǘ ǎŜǘǎ ǘƘŜ 
ƳŀǊƪŜǊ ŦƻǊ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ōŀǎŜŘ ƻƴ ŜƛǘƘŜǊ ǘƘŜ άǇƘȅǎƛŎŀƭ ŀŘŘǊŜǎǎέ ƻǊ ǘƘŜ άƭŜƎŀƭ ŘŜǎŎǊƛǇǘƛƻƴέ ȅƻǳ ǳǎŜŘΦ  ¢Ƙƛǎ ǿƛƭƭ 
also put in your latitude and longitude for your facility.

NOTE: LŦ ȅƻǳ ƴŜŜŘ ǘƻ ƳƻǾŜ ǘƘŜ άƳŀǊƪŜǊέ ǘƻ ǇƭŀŎŜ ǘƻ ǇƭŀŎŜ ƛǘ ƻƴ ȅƻǳǊ ŦŀŎƛƭƛǘȅΣ ǘƘŀǘ Ŏŀƴ ōŜ ŀŎŎƻƳǇƭƛǎƘŜŘ ōȅ 
ŎƭƛŎƪƛƴƎ ƻƴ ά{ŀǘŜƭƭƛǘŜύ ƻƴ ǘƘŜ ƳŀǇΦ

¢ȅǇŜ ȅƻǳǊ ά{ǘŀƴŘŀǊŘ LƴŘǳǎǘǊƛŀƭƛȊŀǘƛƻƴ /ƻŘŜέ ό{L/ύ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜέ bƻǊǘƘ !ƳŜǊƛŎŀƴ LƴŘǳǎǘǊƛŀƭƛȊŀǘƛƻƴ /ƻŘŜ άόb!L/{ύ

LŦ ȅƻǳ ƪƴƻǿ ȅƻǳǊ ά5ǳƴƴ ϧ .ǊŀŘǎǘǊŜŜǘ bǳƳōŜǊέΣ ǘȅǇŜ ǘƘŀǘ ƛƴΣ ƛƴ ǘƘƛǎ ōƻȄΦ  LŦ ȅƻǳ Řƻ ƴƻǘ ƘŀǾŜ ƻƴŜΣ ƭŜŀǾŜ ǘƘŜ ōƻȄ ōƭŀƴƪ

LŦ ȅƻǳ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ ά¢ƻȄƛŎ wŜƭŜŀǎŜ LƴǾŜƴǘƻǊȅέ ό¢wLύ tǊƻƎǊŀƳΣ ǘȅǇŜ ƛƴ ȅƻǳǊ ŦŀŎƛƭƛǘȅ L5 ƴǳƳōŜǊ ǇǊƻǾƛŘŜŘ ōȅ ǘƘŜ 9t!Φ  LŦ 
ȅƻǳ ŀǊŜ ƴƻǘ ǎǳōƧŜŎǘ ǘƻ ¢wLΣ ǘȅǇŜ ƛƴ άbκ!έΦ

LŦ ȅƻǳ ŀǊŜ ǎǳōƧŜŎǘ ǘƻ ǘƘŜ άwƛǎƪ aŀƴŀƎŜƳŜƴǘ tǊƻƎǊŀƳέ όwatύΣ ǘȅǇŜ ƛƴ ȅƻǳǊ ŦŀŎƛƭƛǘȅ L5 ƴǳƳōŜǊ ǇǊƻǾƛŘŜŘ ōȅ 
9t!Φ  LŦ ȅƻǳ ŀǊŜ ƴƻǘ ǎǳōƧŜŎǘ ǘƻ watΣ ǘƘŜƴ ǘȅǇŜ ƛƴ άbκ!έΦ



13

hƴ ǘƘƛǎ ǇŀƎŜΣ ǘȅǇŜ ƛƴ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜǉǳŜǎǘŜŘ ŦƻǊ ǘƘŜ άhǿƴŜǊκhǇŜǊŀǘƻǊέΣ άCŀŎƛƭƛǘȅ 9ƳŜǊƎŜƴŎȅ /ƻƻǊŘƛƴŀǘƻǊέ 
ŀƴŘ ŦƻǊ ǘƘŜ ά¢ƛŜǊ LL LƴŦƻǊƳŀǘƛƻƴ /ƻƴǘŀŎǘέΦ

¢ƘŜ άCŀŎƛƭƛǘȅ 9ƳŜǊƎŜƴŎȅ /ƻƻǊŘƛƴŀǘƻǊέ ōƭƻŎƪ ƻƴƭȅ ƴŜŜŘǎ ǘƻ ōŜ ŦƛƭƭŜŘ ƛƴΣ ƛŦ ȅƻǳ ǎǘƻǊŜ ŀƴȅ άŜȄǘǊŜƳŜƭȅ ƘŀȊŀǊŘƻǳǎ 
ǎǳōǎǘŀƴŎŜǎ ό9I{ύέκŎƘŜƳƛŎŀƭǎ ƻƴ ǎƛǘŜΦ  LŦ ȅƻǳ ŀǊŜ NOT reporting any EHS chemicals, then this block DOES NOT have 
to be filled in.

The person who fills in the information on the Tier II Inventory form MUSTtype their information in this 
area.
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¢ƘŜ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ a¦{¢ ōŜ ŎƻƳǇƭŜǘŜŘΦ  !ƭƭ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ǊŜǉǳƛǊŜŘΦ

²Ŝ ǊŜŎƻƳƳŜƴŘ ǘƘŀǘ ȅƻǳ Ŧƛƭƭ ƛƴ ǘƘŜ ά!ŘŘƛǘƛƻƴŀƭ 9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ŀǊŜŀΣ ŜǾŜƴ ǘƘƻǳƎƘ ƛǘ ƛǎ ƴƻǘ ǊŜǉǳƛǊŜŘΦ  /ƻƴǎƛŘŜǊ 
ǘƘŜ ŦŀŎǘ ǘƘŀǘ ǘƘŜ άtǊƛƳŀǊȅέ ŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ ŎƻǳƭŘ ōŜ ƻǳǘ ƻŦ ǘƻǿƴ ƻǊ ƛƴ ǘƘŜ ƘƻǎǇƛǘŀƭΣ ǎƻ ƛǘ ƛǎ ŀ ƎƻƻŘ ƛŘŜŀ ǘƻ ƘŀǾŜ ǘƘŜ 
information for an additional emergency contact.

This person should be someone that knows the facility and can answer questions form the emergency responsers.

!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ŎƻƳǇŜǘŜŘ ǘȅǇƛƴƎ ƛƴ ŀƭƭ ƻŦ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ŀōƻǾŜΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά{ŀǾŜέΦ

bh¢9Υ  {ǘŀǊǘƛƴƎ ǿƛǘƘ w¸нлмр ŀƴŘ ǘƘŜǊŜŀŦǘŜǊΣ ȅƻǳ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǘȅǇŜ ƛƴ ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ŜŀŎƘ ȅŜŀǊΦ  ¢ƘŜ Ǌŀǘƛƻƴŀƭe for this is that we have 
ŘƛǎŎƻǾŜǊŜŘ ǘƘŀǘ ǇŜǊǎƻƴƴŜƭ ƳƻǾŜ ŀǊƻǳƴŘ ǎƻ ƳǳŎƘ ǘƘŀǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ƭŀǎǘ ȅŜŀǊΩǎ ǊŜǇƻǊǘ Ƴŀȅ ƴƻǘ ōŜ ŎƻǊǊŜŎǘΦ  {ƻ ǿŜ ŀǎƪ ǘƘŀt you insure each year that 
ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŀŎŎǳǊŀǘŜ ŀƴŘ ǳǇ-to-date.  NDDES Haz-Chem staff will be making random phone calls to the phone numbers listed 
ƻƴ ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ƛƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŎǳǊǊŜƴǘ ŦƻǊ ǘƘŜ ǊŜǇƻǊǘƛƴƎ ȅŜŀǊΦ
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bƻǿ ȅƻǳ a¦{¢ ƴŀƳŜ ȅƻǳǊ ǊŜǇƻǊǘΦ  ¢ƘŜ ŘŀǘŜ ŀƭǿŀȅǎ άŘŜŦŀǳƭǘǎέ ǘƻ ǘƘŜ ŎǳǊǊŜƴǘ ŘŀǘŜΦ 
USE your Company name for your report title.   

!ŦǘŜǊ ȅƻǳ ŎƻƳǇƭŜǘŜŘ ƴŀƳƛƴƎ ǘƘŜ ǊŜǇƻǊǘΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά{ŀǾŜέΦ
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¸ƻǳ ǿƛƭƭ ƴƻǿ ǎŜŜ ǘƘŀǘ ȅƻǳǊ άCŀŎƛƭƛǘȅέ ƛǎ ƭƛǎǘŜŘΦ  ¢IL{ ƛǎ ǿƘŜǊŜ ȅƻǳ ǿƛƭƭ ƴƻǿ ά/ƭƛŎƪέ ƻƴ ǘƘŜ 
άŀŘŘκǊŜƳƻǾŜ ŦŀŎƛƭƛǘƛŜǎ ƻƴ ǊŜǇƻǊǘέ ōƻȄΦ
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Now you will select your facility by clicking in the box next to the facility name.

¢ƘŜƴ ŎƭƛŎƪ ƻƴ άǎŀǾŜ ŎƘŀƴƎŜǎέΦ
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Now you will see the area where you will add chemical(s) to your facility.


